
This story can fit 75-125 words. 

Your headline is an important part of the newsletter and 

should be considered carefully. 

In a few words, it should accurately represent the contents 

of the story and draw readers into the story. Develop the 

headline before you write the story. This way, the headline 

will help you keep the story focused. 

Examples of possible headlines include Product Wins 

Industry Award, New Product Can Save You Time!, 

Membership Drive Exceeds Goals, and New Office Opens 

Near You. 

This story can fit 175-225 words. 

The purpose of a newsletter is to provide specialized 

information to a targeted audience. Newsletters can be a 

great way to market your product or service, and also 

create credibility and build your organizationõs identity 

among peers, members, employees, or vendors. 

First, determine the audience of the newsletter. This could 

be anyone who might benefit from the information it 

contains, for example, employees or people interested in 

purchasing a product or requesting your service. 

You can compile a mailing list from business reply cards, 

customer information sheets, business cards collected at 

trade shows, or membership lists. You might consider 

purchasing a mailing list from a company. 

If you explore the Publisher catalog, you will find many 

publications that match the style of your newsletter. 

Next, establish how much time and money you can spend 

on your newsletter. These factors will help determine how 

frequently you publish the newsletter and its length. Itõs 

recommended that you publish your newsletter at least 

quarterly so that itõs considered a consistent source of 

information. Your customers or employees will look 

forward to its arrival. 
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This is a new publication e-mailed weekly to school 

parents and HVL supporters to keep you informed 

of HVL school events.   
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HVL has hundreds of families who support us with their time, talents, and 

treasure.   Volunteers mow our lawn, direct plays, coach teams, assemble 

newsletters, take tickets, organize auctions, etc.  We invite all our supporters 

to be our guest at our third annual pig roast.  The Pig Roast will be held on 

Saturday, September 26, from 4:30-�����������D�W���³�7�K�H���&�D�G�\-�%�R�\�H�U�����%�D�U�Q�´���O�R�F�D�W�H�G��
at 500 North Ridge Road, Canton, MI 48187.    

    

  RSVP NOW by calling the school office or email us at HVLHS@hotmail.com 

Welcome 

to the  29 

students in 

the class of 

2013! 

We are pleased to have two 

international students from Bei-

jing, China.  Zhang Huaiyu (Jeff) 

is a sophomore, and Zelin Li 

(Jason) is a junior.  Both young 

men arrived in the states mid - 

August and have settled in with 

their host families. 

The HVL Rum-

mage Sale is com-

ing the week of 

October 5-10.  

We could use 

your donations as 

well as having you 

shop for treas-

ures! 


