
This story can fit 75-125 words. 

Your headline is an important part of the newsletter and 

should be considered carefully. 

In a few words, it should accurately represent the contents 

of the story and draw readers into the story. Develop the 

headline before you write the story. This way, the headline 

will help you keep the story focused. 

Examples of possible headlines include Product Wins 

Industry Award, New Product Can Save You Time!, 

Membership Drive Exceeds Goals, and New Office Opens 

Near You. 

This story can fit 175-225 words. 

The purpose of a newsletter is to provide specialized 

information to a targeted audience. Newsletters can be a 

great way to market your product or service, and also 

create credibility and build your organizationõs identity 

among peers, members, employees, or vendors. 

First, determine the audience of the newsletter. This could 

be anyone who might benefit from the information it 

contains, for example, employees or people interested in 

purchasing a product or requesting your service. 

You can compile a mailing list from business reply cards, 

customer information sheets, business cards collected at 

trade shows, or membership lists. You might consider 

purchasing a mailing list from a company. 

If you explore the Publisher catalog, you will find many 

publications that match the style of your newsletter. 

Next, establish how much time and money you can spend 

on your newsletter. These factors will help determine how 

frequently you publish the newsletter and its length. Itõs 

recommended that you publish your newsletter at least 

quarterly so that itõs considered a consistent source of 

information. Your customers or employees will look 

forward to its arrival. 
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Huron Valley Lutheran High School 

HVL E-News 
 

Week of February 8, 2010 
HVL Trivia Night  

Saturday, February 20   -   Teams of 4   

Watch your church bulletin for details  

Items of Interest 

 
Attention 8th Graders! 

Registration for the Class of  2014 

Registration for 9th grade students will take place on two 

separate dates: 

Thursday, February 18, from 5:00-7:00 

Games at 5:30 and 7:00  

OR 

Friday, February 26th, from 3:00-7:00 

Games at 5:30 and 7:00  

Extra Bonus:  Receive tickets at registration for free 

entry to basketball matches that night and a slice of 

Homecoming was fun! 

 

Koiné to Perform at HVL  

March 26           1:00 - 2:00  

Evening Concert Possible  

 

This past summer Koine performed at HVL and attendees were impressed 
with their performance.  For that reason, we have asked them to return for 
a special HVL Assembly on Friday, March 26, from 1:00 -2:00.  We invite all 

area LESôs as well as the general public to join us.  There will be a fee of $2 per person for admission.  
If you are interested in joining us for an evening concert, please talk with Pastor Schaewe.   


