
This story can fit 75-125 words. 

Your headline is an important part of the newsletter and 

should be considered carefully. 

In a few words, it should accurately represent the contents 

of the story and draw readers into the story. Develop the 

headline before you write the story. This way, the headline 

will help you keep the story focused. 

Examples of possible headlines include Product Wins 

Industry Award, New Product Can Save You Time!, 

Membership Drive Exceeds Goals, and New Office Opens 

Near You. 

This story can fit 175-225 words. 

The purpose of a newsletter is to provide specialized 

information to a targeted audience. Newsletters can be a 

great way to market your product or service, and also 

create credibility and build your organizationõs identity 

among peers, members, employees, or vendors. 

First, determine the audience of the newsletter. This could 

be anyone who might benefit from the information it 

contains, for example, employees or people interested in 

purchasing a product or requesting your service. 

You can compile a mailing list from business reply cards, 

customer information sheets, business cards collected at 

trade shows, or membership lists. You might consider 

purchasing a mailing list from a company. 

If you explore the Publisher catalog, you will find many 

publications that match the style of your newsletter. 

Next, establish how much time and money you can spend 

on your newsletter. These factors will help determine how 

frequently you publish the newsletter and its length. Itõs 

recommended that you publish your newsletter at least 

quarterly so that itõs considered a consistent source of 

information. Your customers or employees will look 

forward to its arrival. 
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Attached to this edition of the E -News you will find 

a copy of the  

JANUARY-FEBRUARY HVL NEWSLETTER! 

Items of Interest 

Students enjoy òActivity Dayó 

About three times each year, HVL staff and students take off time in the afternoon to form teams and play some type 

of competitive game.  Miss Mattek organized the last Activity Day and students competed with each other at various 

board games like Uno and Slide.   Students gave Activity Day a big òthumbs up!ó  

 

NEW HVL School Assembly  

HVLõs next school assembly is Wednesday, January 

27th, from 1:00-1:45 and will feature animals and arti-

facts from ancient Egypt.  Students will go on an adven-

ture to Ancient Egypt with an Egyptian host. The 

speaker will talk about the history of Ancient Egypt, 

culture, and geography. Egyptian educators will show-

case live animals and artifacts from Egypt and will talk 

about the  role the artifacts and animals played in this 

ancient culture.   

            January 27 1:00-1:45  

  

Admission:  Adults  $2      Students  $1   Under 5  free 

BASKETBALL SEASON 

 

 IS  HERE! 

Come see a game! 

 
A complete game schedule is 

available at www.HVLHS.org 

 

HVL Alumnus Adam 

Conger ('96) will be 

appearing on the hit 

television show 

"NCIS" on Tuesday 

January 12, 2010 on 

CBS!  (Check your 

local listing for the exact time.)  He is playing a 

bell boy and will appear within the first 15 

minutes. So pass the word, program those 

DVRs and check him outê.and to think, Adam 

got his start on the HVL stage in various 

school plays!!!  GO HAWKS!! 


